
SCHOOL PUPIL ACTIVITY BUSES
(SPAB) MANUAL
SPAB (School Pupil Activity Buses) are commercial buses hired by a district to transport students.
They are required to adhere to stricter regulations than non-student charter trips.*

Before hiring a SPAB, the following steps must be taken:
1. Check with your district transportation department on the availability/feasibility of district transportation.
2. Secure permission from your district to pursue the use of a SPAB.
3. The company must be on the pre-approved list annually provided by the NCSIG.

Follow the directions listed in this manual.

* Be aware that while the bus in being used as a SPAB that students cannot stand while the bus is in
motion (VC Section 545)
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RISK MANAGEMENT

School-Chartered Buses (School Pupil Activity Buses - SPAB)

The NCSIG will establish guidelines regarding use of school-chartered buses.

The NCSIG will annually develop a list of pre-approved charter bus companies.

Companies not on the pre-approved list are not eligible to provide service for NCSIG school districts.

School-Chartered Buses
Annually the NCSIG will send districts a list of pre-approved potential vendors to charter buses.  The districts
may request companies to be added to the list.

If a district wishes to use a company that is not on the pre-approved list, the district may request that the
company be reviewed for pre-approval by the NCSIG.  Request for approval must be received at least 60
days prior to the date of the trip.

District Level Responsibilities:
Before the trip the requestor will:

· Receive administrative approval.
· Send the transportation department and vendor an itinerary with a listing of all stops (this will allow

the vendor to ensure the SPAB drive can complete the trip in the legal amount of hours).

Before the trip the district will:
· Review purpose/goal/itinerary of the trip.
· Approve/disapprove the request.
· Ensure the SPAB company is on the pre-approved list.
· Notify the transportation department.
· Assign the day of trip inspector.
· Send the vendor a list of the items the district will check on the day of the trip.
· Forward the SPAB packet to the requestor.

OVERALL GUIDELINES

Continued on back



The day of the trip the inspector will:
• Check general condition to the SPAB bus.
• Confirm the vehicle registration is the same as the CHP 292 form.
• Review the driver’s –

• California driver’s license
• SPAB certificate
• Medical card (DL51A)
• Log Book

• Ensure the driver has the final trip itinerary.
• Ensure the driver can complete the trip in the amount of legally allowed hours.

The day of the trip the teacher will:
• Confirm the permission forms are present.
• Confirm the medical release forms are present.
• Confirm the first aid kit is present.
• Ensure the emergency evacuation procedures were explained.



PRE-TRIP CHECKLIST

Date _________________

District Inspector  _______________

Inspect Vehicle

Windows/Windshield
Interior Lights
Headlights (high beam/low beam)
Tail lights/Brake lights
Horn
Tires (No Slick Tires)
Unusual oil/grease leaks at wheel seal
Fire extinguisher (charged)
Walk around vehicle and listen for air leaks while driver applies the brake
Copy of the Annual Safety Inspection (either sticker or paper)

VEHICLE INSPECTION SHEET



The district will designate an employee to notify the motorcoach company of the documentation that is
required on the day of the trip.

Example:

This is to confirm our trip with your company:

District:  ___________________________

Date(s) of trip:  ______________________

Destination:  ________________________

Please be aware that the following documentation will be reviewed on the day of the trip.  Guarantee that
your driver brings the following:

· CHP 292
· Driver’s California Drivers License
· Drivers SPAB
· Driver’s Medical Card DL 51A
· Driver or bus log book

This review will take 10 to15 minutes per vehicle.  Please plan the vehicle(s) arrival accordingly.

If you have any questions, you can contact me at…..

Sincerely,

LIST OF ITEMS DISTRICT WILL CHECK DAY OF TRIP



CHP 292

Description – The 292 is a form that shows the California Highway Patrol has inspected the vehicle and
found it complies with applicable laws and regulations.

Review –
1. Ask the driver for the VIN location.
2. The Vehicle Identification Number (VIN) on the motorcoach matches the one on the 292.
3. The date certified is within 13 months of the day of the trip.

CHP 292



CA DL/MEDICAL CARD/SPAB CERTIFICATE

California Driver’s License

Review –
1. The date is valid.
2. The license must be a

class A or B.
3. Review the back of license

for any restrictions

Medical Examiners Certificate

Description – This card verifies that the driver has passed a physical determining they are fit to drive.
Review –
1. The name and driver’s license number on the medical card must match the driver’s license.
2. It is complete (Medical examiner’s signature, certificate is dated within the last two years)

CA DL/MEDICAL CARD/SPAB CERTIFICATE

Continued on back



SPAB Certificate

Description - Special California certificate authorizing ther driver to transport students.

Review - The drivers license number coinsides with drivers license number listed and is current.



Log Book

Description – The log book documents the drivers hours.

Review  -

1. Can the driver complete the trip within the necessary hours to complete the trip? Keep in mind the
hours that they drove to get the bus to your school counts.  Rest periods are also required.

Title 13-1212.5(a)(3)

A driver can not drive more than 10 hours without taking an 8 consecutive hour break.  A driver can
not drive after having been on duty 16 hours (part driving time, part non-driving time) without taking an
8 consecutive hour break.  A driver can not drive after having been on duty 60 hours in a 7 day period
or 70 hours in an 8 day period if operating vehicles every day of the week.

Inside the state of California the state rule is 10/16.
Outside the state of California the state rule is 10/15.

LOG BOOK


